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INDIAN COUNCIL OF AGRICULTURAL RESEARCH 
KRISHI BHA VAN: NEW DELHI 

F.No.(Admn.)1-6/2015 - CR(A)&RTI S
.f-h 

Dated: 0 May, 2015 

ENDORSEMENT 

Ministry of Personnel, PG & Pensions, Department of Personnel & Training, 
Government of India, New Delhi has issued Office Memorandum dt. 1 i h February, 
2015 regarding guidelines for Public Information Officers/First Appellate Authorities 
for supply of information and disposal of first appeal respectively - reiteration of. The 
above mentioned O.M. is being uploaded on the ICAR's Website www.icar.org.in for 
information and necessary action. 

Distribution: 

1-

(S u(~~(;;;:l~ts~~ pta) 
Under Secretary (Admn.) 

Tel. 011-23386978 

1. CPIOs/ FAAs of ICAR Institutes/ NRCs/ PDs/ ZPDs/ Bureaux. 
2. CPIOs/ FAAs of ICAR Hqrs. 
3. Sr. PPS to Secretary (DARE) & DG, lCAR! PPS to AS (DARE) & Secretary, 

ICAR! PPS to AS&FA, DARE/ICAR! PPS to Chairman, ASRB. 
4. ADG(PIM)/ ADG(CDN)/ Proj. Dir.(DKMA), ICAR. 
5. All Sections at ICAR Hqrs. at KB/ KAB-I/ KAB-II/ NASC Complex. 
6. ARIC, lCAR for placing this circular under RTI Act on the Council's website . 



F.No. 1/32/2013-IR 
Government of India 

Ministry of Personnel. Public Grievances & Pensions 
Department 01 Personnel & Training 

North Block. Nev,v Delhi 
Dated: the 17th February, 20 15 

OffiCE MEMORANDUM 

Subject Guldeines for Public Information Officers/first Appellate Authorities for 
supply of Information and disposal of first appeal respectively - reDeration of 

section 26 of the RTI Act requires the Government to compile a guide 
containing such information. in an easily compr~hensible form and manner, as 
may reasonably be required by a person who wishes to exercise any right 
specified in the Act. Further. it requires the Government to update the guide at 
regular intervals. Accordingly a Guide on the Act was published online on 
28.11.2013 to help all the stake-holders viz. information seekers in getting 
information, public information officers in dealing with the RTI applications, first 
appellate authorities in taking cogent decisions on appeals and the public 
authorities in implementing various provisions of the Act in right earnest. 

2. The Public Information. Officers/First Appellate Authorities should keep in 
mind the salient features of the guidelines in supply of information to the 
information seek.er and disposal of first appeal respectively, so that information 
seekers may not resort to filing of second appeals before the Information 
Commissions. The relevant salient features of the guidelines are reiterated 
below for consideration of the Public Information Officers and First Appellate 
Authorities: 

Supply of lnforInatIon by the Public Information OIIcer 

1) The answering Public Information Officer should check. whether the 
information sought or a part thereof is exempt from disclosure under 
Section 8 or Section 9 of the Act. Request in respect of the part of 
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addition to what has been suppfied by the Public Information 
Officer, he may either {il pass an order directing the Public 
Information Officer to give such information to the appellant; or (ii) 
he himself may give information to the appellant In the first case 
the appellate authority should ensure that the information o~dered 
by him to be supplied is supplied to the appellant immediately. It 
would, however, be better if the appellate authority chooses the 
second course of action and he himself furnishes the information 
alongwith the order passed by him in the matter. 

SC\-'\4-r 
(Sandeep Jain) 

Director 
Tel: 230927SS 

1. All the Ministries / Departments of the Govemrnent of India. 
2. Union Public Service Commission /lok Sobha Sect! Rajya Sobho Secretariat! 

Cabinet Secretariat! Central Vigilance Commission/ President's Secretariat! 
Vice President's Secretariat! Prime Minister's Office/ Planning 
Commission/Election Commission. 

3. Central Information Commission/ State Information Commissions. 
4. Staff Selection Commission. CGO Complex, New Delhi. 
S. % the Comptroller &Auditor General of India, 10, Bahadur Shah Zofar 

Mag. New Delhi. 

Copy to: Chief Secretaries of 011 the States/UTs 
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