


{rf rF{I
ICAR

rrnfrq Efr GEqEI;T qkEE
lndian Council of Agricultural Research

EB uc+, 1tl{dt -110001, Krishi Bhawan, New Delhi - 110 001

F.No. : 6(4)12021-lCT Unit (Comp No. 164120) Dated the 6th August 2026

CIRCULAR

Subject: Strict Compliance with Aadhaar Enabled Biometric Attendance System (AEBAS) / Face

Authentication Attendance Guidelines

It has been observed by the Competent Authority that the Aadhaar Enabled Biometric Attendance

System (AEBAS) / Face Authentication attendance guidelines issued vide letter dated 26th August, 2025

(copy' enclosed) are not being followed uniformly across DARE / ICAR. For ease of the employees, both

Android and iOS based phones can be used for face-based authentication, as per DoPT OM I l0l3/1312023-

Pers. Policy-A.lll dated 15.06.2024, available in public domain. It is further informed that the Nodal

Deparrment is planning to integrate AEBAS with eHRMS 2.0. Any non-compliance with the prescribed

attendance guidelines rnay invite adrninistrative action.

2. Further, instructions had also been issued vide the relevant circular directing all Controlling Officers

to rnonitor the daily attendance of officials under their control. At DARE / ASRB / ICAR Headquarters, daily

attendance records are autolnatically sent by e-mail to the concerned Heads of Divisions for this purpose.

Divisional heads should bring into the notice of the Nodal Officer if any employees missing / excessive in the

daily attendance list. Sirnilar monitoring mechanisms shall also be established and implemented by all ICAR

lnstitutes.

3. All employees / AEBAS users shall ensure that their place of posting (Division / Section) is correctly

updated in the AEBAS system at all times. Steps for updating the place of posting in BAS portal were

provided in even numbered Circular dated I 1.11.2021, and may be referred to (copy enclosed). In case of any

technical issue, the concerned employee should immediately contact the designated Nodal Officer. The Nodal

Oftlcers shall also conduct periodic special drives to update employees' profiles in the AEBAS system from

time to time.

4. All Divisional Heads at ICAR Headquarters, DARE / ASRB and Directors of ICAR Institutes are,

therefore. requested to ensure strict compliance with the AEBAS guidelines and the above instructions.

This issues with the approval of the Secretary, DARE & Director General, ICAR.

( Gupta )
Under Secretary (ICT)

Distribution :

1. All DDGs / ADGs / Divisional Heads at ICAR Hqrs., New Delhi.

2. All Directors. ICAR Institutes.

3. Director, DARE, New Delhi.
4. PPS to Secretary, DARE & Secretary DARE, Krishi Bhawan, New Delhi
5. PS to AS, DARE & Secretary, ICAR, New Delhi.
6. PS to AS & FA, DARE/ICAR, New Delhi.
7. PS to Secretary, ASRB, New Delhi.
8. eOffice Notice Board

9. Guard File



,$?
rir f .its{l
,( { R

HR*q p.E uqq*{rqqftq-{
lndian Council of Agricultural Research

p-R rrffi . Bi{Tdt( rsrq qrrf . q{ frdl- { | o o o !
Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110 001

F.No. 6(a112021-lCT (Comp. No.: 16412O)

To

Dated the 26th August,2025

The Directors
All }CAR lnstitutes

Subject: lmplementation of AEBAS / Geo-Fencing enforce attendance guidelines in ICAR- reg

Sir / Madam,

As per the guidelines issued by DoPT Aadhar Enabled Biometric Attendance System {AEBAS} has been

implemented in ICAR. Subsequently, Geofence enforce (Face Authentication) attendance on personal device

has been implemented at many ICAR lnstitutes including ICAR Hqrs. lt has been observed by BAS team, NIC

that in certain instances, the Rooming Focility for attendance marking is being exercised on a regular basis.

the Roaming Focitity is intended strictly for official purposes only, such as when an officer is on official duty

/ rneeting at another office location, or under unforeseen circumstancis preventing marking of attendance

at the designated office location.

Each ICAR tnstitutes is separate instance for BA5 system which is being monitored by Director of the

respective lnstitutes. Geofence enforce in BAS is economical and it reduces the purchase f maintenance

cost of wall / desktop machines but it requires proper monitoring. ln order to ensure accuracy, punctuality

/ discipline and uniform policy in entire ICAR system the following guidelines should be followed.

a. Director of the respective lnstitute should initiate all possible efforts for implementation f extension

of Biometric Attendance System (BA5) facility at ICAR lnstitute including Labs, Field farm where it rs

feasible for regular employees.

b ln case of Geofence enforcement, the advisable permitted distance for marking attendance may be

normally limited to 100 meters or limited to lnstitute's physical boundary from the designated / office

location.

c. All office locations, Laboratories, Field farms must be accurately geo-tagged within their physical

boundaries (periphery) of the Office / lnstitute premises to avoid any misuse or incorrect attendance
marking.

d. Any attendance marking points that falloutside the designated offtce / lnstitute prernises must be

identified and corrected by the respective Nodal Officer.

e. The Roaming facility should not be allowed to avoid it's misuse by the employees.

f Any deviation or misuse of attendance policy may invite administrative action as deemed appropriate
by the Competent Authority.

This issues with the approval of Secretary, DARE and DG, ICAR.

Copy to:
1. All DDGs ICAR Hqrs.
2. ADG (lCT) / Secretary ASRB / lS (PersftS)/ Director (Admin) / Director, DARE

3. PPS to Secretary ICAR / PPS to FA (DARE I ICAR)

4. Guard File

Yours faithfully,

(Ashok xufifa'rMeeria)
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5i:i:!cl*t: Upti*tion in ,&xdhar Enxhlecl Slmmetrir Attend*nce System {A€BA5} - reg.

This has reference to the Council er.ldorsement F.No. 21-25/2OZL-CDN dated
the 5tr' Novernber, 2a2L whereby DOPT OM F.No. LL0t3/917014-Estr.A.ilt dated the
ln Novemtrer, 202L regarding Resurnption of Eiornetric Attendance w.e.f. Ath
Novenrber, 2021. was eirculated in the Council"

Since AEBAS has been resurned in ICAR, all ICAR ernployees / afficers posted at
ICAR Hqrs. are requested to check I update their details in BAS portal as per the
following steps:

1.. Goto UftL: http_q:ljwrrw.AEtgrdance.sov.in
?. Click togin, Inter User Narne (your six digit attendance tD] and password

3. ln case you forget the password, you rnay reset it by clicking forgot
password link

4.. After successful login, click Tab "update">>"organization Detaits">> and

Chech l update your information if needed

Not registered users on AEBAS System, may please contact ICT Unit for regisyatiop,

{t{ F singh}
Principal $cientist {lCT} &

NodalOfficer, AEBAS

Copy {through e0ffice portal}to

r All ernployees / officers posted at ICAR Hqrs. Delhi


