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Circular

Subject: Compliance with the Aadhaar Enabled Biometric Attendance System (AEBAS) and the extant
mnstructions relating to Officc Hours, Punctuality and Leave.

In continuation of this Institute’s Office Memorandum No. dated 10.11.2025 and in pursuance of the
Department of Personnel & Training (DoPT) Office Memorandum F. No. 11013/13/2023-Pers. Policy-
Alll dated 15.06.2024 on "Instructions regarding implementation of Aadhaar Enabled Biometric
Attendance System (AEBAS) for attendance of all Government employees by various
Ministries/Departments/Organizations (MDOs)", read with DoPT O.M. No, 28034/8/75-Estt.(A) dated
04.07.1975, 28034/10/75-Estt.(A) dated 27.08.1975 and 28034/3/82-Estt.(A) dated 05.03.1982, and the
instructions issued by ICAR from time to time, the following instructions are reiterated for strict

compliance by all officers and employees of the Institute.

1. The Aadhaar Enabled Biometric Attendance System (AEBAS) is only an cnabling platform for
recording attendance. It does not change the existing Government instructions relating to office
hours, punctuality and lcave.

2. All officers and employees shall mark their attendance and departure daily through AEBAS and
strictly follow the prescribed office timings.

3. Half-a-day Casual Leave (CL) shall be debited for each day of late attendance. However, delay
up to one hour on not more than two occasions in a month may be condoned by the Competent
Authority for justified reasons.

If Casual Leave is not available, Earned Leave (EL) shall be debited.

5. Habitual late attendance or leaving office before the prescribed office hours may invite
disciplinary action under the Central Civil Services (Conduct) Rules, 1964,

6. The punctuality and attendance record of an employce shall also be considered while assigning
important dutics, training, deputation, transfer/posting and other administrative matters,

7. All Heads of Divisions, Section In-charges and Controlling Officers shall regularly monitor the
biometric attendance of the cmployees working under their control. If any cmployec is on
sanctioned leave, official tour, training or any other authorized duty, the same may be informed
to the Establishment Section along with relevant records for reconciliation of attendance.

8. A systematic Movement Register to be maintained in cach Division/section/unit for ensuring
proper punctuality, accountability. and tracking of official movements (out-station dutico,
meetings, field visits etc.) of officers and staff. The register will capture details including the
name and designation of the official, destination, purpose of visit, time of departure, and cxpected

time of return

All officers and employees are requested to ensure strict compliance with the above instructions.
Any violation shall be dealt with as per the extant DoPT/ICAR rulgs.

This circular issucs with the approval of the Director, IASRI. ﬁ 213 ﬂ:

> 4| 712020
(Vishal Lakhanpal)

Assistant Administrative Officer



Copy forwarded for information and necessary action to:

atl -

The Director, ICAR-IASRI, New Delhi.

The Private Secretary to the Head of Office, ICAR-IASRI, Ncw Delhi.

All Heads of Divisions/Sections/Units/Cells, ICAR-IASRI, New Delhi.

The Nodal Officer, AEBAS, ICAR-IASRI, New Delhi, for necessary action, It may be cnsured
that the Aadhaar Enabled Biometric Attendance System (AEBAS) remains operational at all
times and that all officers and employces of the Institute are duly enrolled in the AEBAS.
¢-Office Notice Board.

Guard File.



