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CIRCULAR

All the Head of Divisions/ In-charge/ Section Officers of the Institute are hereby.requested to
inform in writing, whether any staff member reporting to them i.e. scientific/ technical/ administrative/
skilled supporting staff etc. has applied for or if, availed earned/ medical leave on 01/07/2018. It is
requested to send the above information by 05/07/2018 to the concerned administrative section of the
respective employee i.e. Admin-I or Admin-II section.respectively..If no information. is.received by, ..o c
05/07/2018, it shall be inferred that all the employees reporting to them were present on 01/07/2018 and

further activity regarding the annual increment shall be carried out accordingly.
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(Dilip G. Khapekar)
Assistant Administrative Officer

Distribution:-
1. Director’s Office, ICAR-IASRI, New Delhi.
2. P.A.toSr. A.O., ICAR-IASRI, New Delhi.
3. All the HODs/ Section Officers, ICAR-IASRI, New Delhi.
4. National Fellow, ICAR-IASRI, New Delhi.
5. HOD, Computer Application, ICAR-IASRI, New Delhi, with the request to upload this

circular on the Institute’s website.



